	SITE INDUCTION FORM APPLIES TO STRATFORD COAL OPERATIONS
Please print this form and complete your details below.
Forward to Stratford Coal Operations contract owner/representative for review and approval for enrolment into the site Inductions.

	Contracting Company and Workers Details

	Company Details &
Requester Name:
	
	Date:

	Workers Name:
	
	Workers Phone:
	

	Workers Occupation
/Trade:
	
	Workers Email:
	

	Which current Health Assessment / Medical has your employee been medically assessed under?
☐ Order 43
☐ Order 45 Category A          ☐ Order 45 Category B          ☐ Order 45 Category C


	Tick/indicate below supporting copies of evidence attached to this Induction Authority Form

	Letter of Competence
	
	Working at Heights
	
	Light vehicle
	

	Motor Vehicle Licence
	
	Confined Space
	
	Truck
	

	Statutory Certificate
	
	Hoist /EWP
	
	Loader
	

	Trade Certificate
	
	Crane/Reach Stacker
	
	Backhoe
	

	White Card
	
	Dogging/Rigging
	
	Excavator
	

	Trainer/Assessor
	
	Traffic Control
	
	Grader
	

	Tyre Technician
	
	Vehicle loading crane
	
	Dozer
	

	Hose Technician
	
	Pressure Equipment
	
	Roller
	

	MDG 25 Hot works
	
	Chainsaw
	
	Forklift
	

	Demolition
	
	Gas Atmosphere
	
	Skid-steer
	

	Supervisor
	
	Scaffolding
	
	Scraper
	

	Ground Maintenance
	
	Security
	
	Tractor
	

	Asbestos
	
	Concrete Boom
	
	Boat
	

	Workers - Unique Student Identifier (USI) No.	 Please detail all other qualifications in the area below:
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	Attention Contracting Companies: This induction form is intended exclusively for contracting companies and their workers who have already submitted their company details to the Stratford Coal Operations Contract Owner or Representative via the Contractor Pack.
Additionally, these companies must be registered in the Yancoal Contractor Portal, with all relevant Yancoal HSE manual audit requirements and insurances successfully uploaded and verified in the Avetta system.
The form is to be used by registered contracting companies for two primary purposes: to induct new workers who are not currently listed in the Pegasus ‘Track Easy’ system, and to provide induction refreshers for existing workers to ensure continued compliance.
Mechanical and Electrical Appointments
Please be advised that all appointments and authorisations for mechanical and electrical trades must be finalised prior to inductions, site familiarisation and/or any work commencing. In line with the NSW WHS (Mines and Petroleum Sites) Regulation 2022, individuals seeking statutory roles, trade classifications, or any other site-specific authorisations are required to submit complete, accurate, and verifiable information, including relevant qualifications. All submitted documentation must adequately support the classification and meet the criteria necessary for formal appointment approval.
Important: If you are an existing contractor company and have not yet completed the Stratford Coal Contractor Pack, you must contact your Coal Operations Contract Owner or Representative to ensure this is completed without delay.


	Mandatory Documentation for New Workers
Once this form has been completed and approved, new workers are required to provide the following mandatory items. These documents must be attached to this Authority Form for review and approval by the Coal Operations Contract Owner or Representative:
· A Letter of Competency completed using the designated template provided below. This must include a copy of the worker’s driver’s licence (both front and back).
· Copies of qualifications, high-risk licences, and other relevant credentials that support and validate the information provided in the Letter of Competency.
All submitted documentation must be accurate, up to date, and clearly demonstrate the worker’s competency for the role being undertaken.
Please Note:
Approval of this form authorises the worker named above to complete the Yancoal Generic Induction and the Stratford Coal Operations Site Induction online.
Site familiarisation - For new workers must be coordinated directly between your contracting company representative and the Stratford Coal Contract Owner or Representative.

	Pegasus/Avetta: As the Contract Owner/Representative. For the contracting company,
I approve the contract worker to undertake the Stratford Coal Operations online induction

	Contract Owner/ Representative Name:
	
	Signature:
	

	Contact Number:
	
	Date:
	


























Address Contact details. ABN
Date

Letter of Competency
(Letter to be placed on the Company/business letter head)

1. Full Name of the workerThe body of the letter must have been written within the last 60 days and must also include all of the following.

2. The workers job title on site e.g., Mobile Plant Operator, Contract Supervisor, Maintenance Fitter
3. Full detailed nature of role whilst on site, specific detail required e.g., operating of dozer, excavator, dust suppression water cart (NOT: operation of various equipment)
4. Number of years/months with the company e.g., eight years, two months.
5. Competencies and specifics skills e.g., tradesmen, confined space, working at heights, machine operator, (copies of certified and verified accreditation including qualification, licences MUST be provided to support competencies).
6. Number of years’ experience in the role and industry.
Please use specific details and frequency as per example below e.g.,
Jim Tam (Full Name) has been operating a CAT D10T Dozer etc. multiple times a week for the past four months with Vehicle Contracting (Company Name) and previously operating an excavator multiple times a week for eighteen months while working for Right Time Contracting (Company Name) from 2017-2024.
Name Signature
Company position Contact Number
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